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version 1 by Lude You and Zhou Xiping editor of Computer Application for the reality of vocational students.
training objectives and requirements. focusing on computer mainstream technology and the introduction of
the latest knowledge in the field. emphasizing the practical and computer practice. hands-on ability. so the
most important feature of the book is practical and universal. The book is divided into seven chapters: Chapter
1. basic computer knowledge. Chapter 2. Windows XP operating system. Chapter 3. Word 2003 word processing
soBware. Chapter 4 Excel 2003 spreadsheets. PowerPoint 2003. Chapter 5. Section 6 computer network
technology and Internet applications. Chapter 7. the computer security infrastructure. Computer Application
informative. explaining in layman's language. both as a vocational college to the professional computer-based
course materials. but also as a self-study computer-related knowledge with beginners book. Contents: Preface
Chapter 1 Overview of basic computer knowledge. computer 1.1 1.2 computer system components and working
principle of the composition of 1.3 micro-computer and the main technical indicators 1.4 to expand the
representation of information in computer exercises in Chapter 2 Windows XP operating system 2.1 Windows XP
Overview 2.2 Windows XP Document Management 2.3 Windows XP's System Settings 2.4 Windows XP's Device
Manager 2.5 Windows XP Annex 2.6 text entry technology to expand practice Chapter 3 Word 2003 word
processing soBware 3.1 Word 2003 3.2 Word 2003 Introduction to the basic operation of 3.3 Word 2003
document editing 3.4 Set 3.6 Document Format 3.5 spreadsheets and photo-text graphics advanced editing
techniques 3.7 3.9 3.8 Page Setup to print the document to expand practice Chapter 4 Excel 2003 spreadsheet 4.1
Excel 2003 4.2 Excel...
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